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1. Understand on how to access the E-Learning platform

1. Visit http://soma.muhas.ac.tz/ to access the system. You will be presented with login form/
home page.

MUHIMBILI UNIVERSITY OF HEALTH AND
ALLIED SCIENCES

Systematic Open Multi-courses Access(SOMA)

GUEST

Some courses may allow guest access

Username
Instructions ‘ Password ‘
Instruction to login
Login
Instruction to change password
Forgotten your username or password?

Support contacts

Ask for support

Figure 1:System homepage

2. System Home page/ Login screen contains two sections,
i.  Left section which contains “Access as guest”, “Instructions” and “Support

contacts” buttons.

GUEST

Some courses may allow guest access

Access as a guest

Instructions

Instruction to login

Instruction to change password

Support contacts

Ask for support

Figure 2:E-Leaning login form.
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http://soma.muhas.ac.tz/

ii.  Right section which contains Login Form.

MUHIMBILI UNIVERSITY OF HEALTH AND
ALLIED SCIENCES

Systematic Open Multi-courses Access(SOMA)

‘ Username ‘

‘ Password ‘

Forgotten your username or password?

Figure 3:Login Section

2.1 Information Section
This section allows student to access three options which are “Guest”, “Instructions” and
“Supports Contacts” options.
A. Guests
This allows users with Guest role to view contents of a courses which contains publicly

available information.

To access E-Learning as Guest, click “Access as a guest” button as shown below.

‘ Access as a guest

Figure 4:Guest Button
B. Instructions
Instructions sub section allows students to get information about “Instruction to login”

and “Instructions to change password” as shown below.



Instructions

| Instruction to login l

' Instruction to change password l

Figure 5:Instruction sub section.

a) Click “Instruction to login” button to get login instructions as shown below.

Login instructions x

User login:

For students, use your registration number as your username and put
your given/chosen password E.g. Username: 2023-04-1234 and
Password: AbCdE@12345. Make sure you use a strong password that
is not easy to be guessed.

If you are a postgraduate student, use different username format.
Suppose your reg no is HD/MUH/T.2023/410 so your username will be
hd-muh-t.2023-410 and put your given/chosen password.

Guest login:
Click on the "Access as a guest” button to access free courses and

announcements.

Click "ok" to exit

\

Figure 6: Login Instructions
b) To exit click “ok”.
c) Click “Instructions to change password” to get information on what to do if
you “forgot your username or password”. Once clicked you will be presented

with instructions to change your password as shown below.

Instruction to change your password X

If you forgot your username or password, click on the "Forgotten your
username or password" link below the login form. Then you will be
required to enter EITHER your username OR registered email (NOT
BOTH). Then click on "Search/Submit" button to send your request. If
found, your password reset link will be sent directly to your email.

[Click "ok" to exit

Figure 7: Instructions to change your password

2.2 Login Section
To login to the system type your “Username” and “Password,” and click “Login” button

or press enter as shown below.



MUHIMBILI UNIVERSITY OF HEALTH AND
ALLIED SCIENCES

Systematic Open Multi-courses Access(SOMA)

Username

Password

7

Login J

|-

Forgotten your username or password?

Figure 8:E-Learning login form

Once Logged in you will be directed to your dashboard, where you can access courses.

Hi, Demo! .

Enrolled Courses

All v ]( Search course ][ Sort by short name v ][ Card v ]

My Course \ My Course : v My Course

DC 01: DC 02 DC 03
Demo Course Demo course Demo Course
2021/2022 2021/2022 2021/2022

My Course My Course My Course

Figure 9:E-Learning dashboard

2. User Profile Management

a. Click your name that appears on the top right corner



b. Click preferences

Profile 0

Grades

Calendar
Messages

Private files

Reports
| Preferencesl

Log out

Figure 10:Preferences menu

c. Here you can edit your user profile, and you can change your password

Demo student
Ds

Preferences

User account

Edit profile
Change password
Preferred language
Forum preferences

Editor preferences
Calendar preferences
Content bank preferences
Security keys

Message preferences

Notification preferences

Figure 11:Profile settings.

2.1.Edit Profile
This menu/ link is used to update students/ user information like First Name, Last name,
Email address etc.
To edit Profile, click “Edit profile” link from page above as shown below.



User account

- - /
Edit profile

Change password

Figure x: Edit profile Link
You will be presented with edit profile form as shown below.

Preferences / Edit profile

Demo student
Ds

Demo student

v General
First name [ ] Demo
Last name [ ] student
Email address (1] student2@muhas.ac.tz
Email visibility (2] Visible to course participants
City/town Dar es Salaam

Figure 12:Edit profile information forml

NB: Field marked with red exclamation mark (@) is a mandatory field.
From picture above, update/ change information according to your need, the scroll down page.

Additional edit profile information will continue as shown below.

Select a country Tanzania, the United Republic of

Timezone Africa/Dar es Salaam

Description @ |1 A+ B 7 EEFE OoR @R & MO

I

Figure 13:Edit profile information form2

Once finished filling required information, continue to scroll down where you will be presented with
more fields to update/ edit as shown below.

10



@Additional names
> Interests

A
> Optional

> Other fields / /

Update profile | eI
©® Required —C

Figure 14: Edit profile information form3

From picture above,

a. Click “Update profile” button when you finished updating/editing information.
b. Click “Cancel” button to can editing/ updating profile information.
C. “Required Label” Certain fields are mandatory and must be completed before

you click “update profile” button.

2.2.Change password
This menu/ link is used to change password of student.
To Change password, click “Change password” link as shown below.

User account

Edit profile
[ Change password |

Figure 15: Change password link.

Once clicked, you will be presented with a change password form as shown below.

Preferences / Change password

Demo student
Ds

A

Change password
Username student2 /

letter(s), at least 1 special character(s) such as *, -, or #

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case

Current password O] l ]1-— B
New password (1] [ ]4_ c
New password (again) 0 l ]1—-—.___ D

e 5ave changes r—

[ ——— |

@ Requirec|d=—=©

Figure 15: Password change Form.

a. Shows Password characters requirements and complexity.
b. Type your current password field.
11



Type new password field

Re-type new password field.

Click to save.

Click to cancel updating/ editing password.

Exclamation label ( @ ) showing mandatory fields.

@ o ap

3. Navigating your Dashboard
This is customizable page for providing students with details of their
progress and upcoming deadlines.
The default dashboard includes Enrolled courses, Calendar and upcoming
news as shown below.

\

Hi, Demo! .

Calendar

Enrolled Courses
~ July August 2024 Seplember

Mon Tue Wed Thu Fri Sat Sun
1 2 3 4

[ All v jl Search course H’ Sort by short name v jl\ Card v ] 3

5 6 T 8 - 10 n

12 Q 1mo15 16 17 18

19 20 21 2 23 24 25

My Course @ i My Course. ] [ My Course

DCO1 DCO02 DCo03
Demo Course Demo course Demo Course 2% 27 28 29 30 AN
202172022 2021/2022 202172022

Full calendar « Import or export
calendars

Upcoming events

My Course My, Course
= There are no upcoming events
Go to calendar...
—

Figure 16: Navigating Dashboard

3.1 Navigating Home Page

Home page contains Welcome message, Calendar, Online users, Course categories and
announcements which can be reached by scrolling down home page.

MUHAS e-Learning Management System Catendar

Home

Calendar

August 2024 September

Mon Tue Wed Thu Fri Sat Sun
12 3 4

5 6 7 8 9 10 M
12 ° 15 18 17 18
19 20 21 2 23 24 25

2% 2 28 29 30 3

Full calendar « Import or export
calendars

Online users

2 online users (last 5 minutes)

Figure 17: Navigating Home
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Course categories

College of Medicine

School of Dentistry

Institute of Traditional Medicine

School of Pharmacy

School of Public Health

DCEPD Short Courses

School of Nursing

Institute of Allied Health Sciences

ICT and Library Services

b\nnouncements

ONLINE EXAM -

NV g
REGULATION

E-learning Orientation for
fivet viaar ctuidante 2N22/24

New regulations for the

PREE ONUINE COUR

Cyberéecurity

Training for
Teachers (c17)

01 April - 03 May, 2024

New free Cyber Security
online course for academic

Figure 18: Navigating Home
3.2 Page layout
Your enrolled course will be available on My Courses block where you can click to open the

contents. Your page will be displayed as shown below.

HOME MY COURSES INSTRUCTIONS OTHER RESOURCES v  ALL COURSES v

DASHBOARD

Hi, Demo! .

Enrolled Courses

| Al v || search course Sort by short name v || Card v

My Course @

My Course

EMC 100

My Course

My Course

My Course @

DCO1 DC 02 DCo3
Demo Course Demo course Demo Course
2021/2022 2021/2022 2021/2022

My Course

Figure 19: My Courses tab
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4. Navigating your Courses
4.1. How to access course on E-Learning platform

You can search courses through three main ways as shown below.

MY COURSES INSTRUCTIONS OTHER RESOURCES v DASHBOARD

COLLEGE OF MEDICINE
SCHOOL OF PHARMACY

A SCHOOL OF NURSING
My courses SCHOOL OF DENTISTRY
Enrolled Courses B SCHOOL OF PUBLIC HEALTH ©
INSTITUTE OF ALLIED HEALTH SCIENCES
[ All ~ J[ Search course @ INSTITUTE OF TRADITIONAL MEDICINE
DCEPD SHORT COURSES

ICT AND LIBRARY SERVICES

My Course

DCO1:

Demo Course
2021/2022

DC 02

Demo course
2021/2022

DC 03
Demo Course
2021/2022

My Course R N My Course

Figure 20:Course Block
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4.1.1 My courses list — Center of Main Page

The course will appear by clicking “My Courses” button and will be shown at the Center of
Main Page.

My courses

Enrolled Courses

[ All v ][ Search course }(Sort by short name V}[ Card v J

My Course \ | My Course
DC 01: DC 02
Demo Course Demo course
202172022 202172022
\ \

Figure 21: My courses Center main page.

4.1.2. *“Search courses” section/ box
If you are still not seeing the courses you expected, you can always search for them by using
“Search courses” box, also you can sort by course name, short name or last accessed:

] Sort by short name v

Sort by course name

] Search course

[AII v

s [V Sort by short name
Course

Sort by last accessed

Figure 22: Search box section
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4.1.3. “All courses” section

If you are still not seeing the courses you expected, you can click “All Courses” button, then
click any of available options (School, College, Institute etc) and search for the course you
want.

DASHBOARD

COLLEGE OF MEDICINE

SCHOOL OF PHARMACY

SCHOOL OF NURSING

SCHOOL OF DENTISTRY

SCHOOL OF PUBLIC HEALTH

INSTITUTE OF ALLIED HEALTH SCIENCES
INSTITUTE OF TRADITIONAL MEDICINE
DCEPD SHORT COURSES

Figure 23:All Courses Menu

When College of Medicine Clicked the following page will be shown,

Courses / College of Medicine

College of Medicine A

/

4

College of Medicine

Search courses B B

@

/ Expand all

School of Biomedical Sciences

School of Clinical Medicine

School of Diagnostic Medicine

Figure 24:Search courses option after clicking School/ College
A: You can select College you want to search course.

B: You can type course code or course name, and press enter to search for specific course.

C: Courses found in specific school will be shown here, you can click to open specific course.

16



41.4. *“Search courses” box

"If you still do not see the courses you expected, you can always search for them using the
'Search courses' box."

My courses

Enrolled Courses

( Search Courses
|, Al ~ | Emc 100 X l Sort by short name ~ || Card ~

IVly Course

EMC 100:

Introduction to Online Course
2022/2023

Figure 25:Search course box

4.2. Accessing course resources

The E-Learning platform supports the addition of various resources by the instructor/facilitator
as study materials. Among the supported resources are files, such as pdf, word, excel etc.

Your course will be displayed in a two-column view. The broad center column is where most of
the course materials and activities are located, organized by sessions. This content column is

divided into large squares, or 'sections,’ which can include various activities, resources, and links

set up by your instructor.”

HOME MY COURSES INSTRUCTIONS OTHER RESOURCES v  ALL COURSES v DASHBOARD

Welcome to Systematic Open Multicourse Access (SOMA)

v Course Description
Announcements
v Course Information

Vv Manual for online facilitat...

Introduction to Online Course

Participants  Grades

Key concepts for online facili
~ Topic3

Adding Resources and Activi

v Course Description Collapse all

elearning Concept

Assignment on Course Conte.

The Muhimbili University of Health and Allied Sciences (MUHAS) is an academic institution that offers online and physical delivery of courses
within its various academic programs. The Tanzania Commission of Universities requires Universities to ensure that at least 30% of their courses
are delivered through an online platform. In the adoption of this requirement, the Muhimbili University of Health and Allied Sciences (MUHAS),
through its five-year rolling strategic plan of 2020, is planning to utilize the e-learning platform by at least 60% of all the offered academic

modules by June 2025

Online Course Quiz

Forum on Interactive Course

<

References

Moodle Manual on how to a...

Objective

The objective of this course is to ensure the uniformity and consistency of the course contents developed at MUHAS adhere to the in-house
| style throughout the e-learning platform by;

Uploading Materials into the.

¥ Topic5
o Functioning s a facilitators' practical guide for the development of good-quality online courses 2
Evaluation form o Providing a template for institutional best-practice in e-learning course construction
Chociadcal . T i

Figure 26:Accessing course
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Participants: Students will be able to view their classmates attending the same course and see
only their profile details, not their grades.

Introduction to Online Course

Course Participants Grades

+  Add condition Clear filters Apply filters

8 participants found

Fimnamem;\BCDEFGH\JKLMNOPQRSTUVWXYZ
LaSt”ameABCDEFGHIJKLMNOPQRSTUVWXYZ

First name
/ Last name
-~ Roles Groups Last access to course

[_: — - — p—

Figure 27:Participants Information
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1. Grades: Individual students will be able to view their grades, lessons, assignments, and exams,
as well as the total course marks in an aggregated format.

Introduction to Online Course

Course Participants Grades

User report -

Student's Name
Ds Demo student /

/ Course details
Calculated Contribution to course
Grade item weight Grade Range Percentage Feedback total
» Introduction to Online Course
LESSON 0.00 %
Key concepts for online facilitators (Empty) - 0-100 - 0.0%
ASSIGNMENT
Assi 0.00 %
m ssignment on Course Content c - 0-100 - 0.0 %
Creation (Empty )
EXAM 0.00 %
4 i i - 0-10 - 0.0 %
Online Course Quiz ( Empty) °
_  AGGREGATION &
X' Course total - ) Sy e :

Figure 28:Course details

a. Accessing file
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The file can be accessed by just clicking on the respective items and it will download
automatically to your local device then you just need to browse your device and opening

the downloaded file.

~ Topic 2

Introduction to Learning Management System

=]

Group Assignment

E Deep understanding of LMS
@ Study Materials

Figure 29:Accessing file
b. Accessing Page
The page can be accessed by just clicking on the respective item then will open within the

system as a part of it with its contents.

~ Topic 2

Introduction to Learning Management System
@ How to Access online materials

Group Assignment

E Deep understanding of LMS
@ Study Materials

Figure 30:Accessing page

c. Accessing folder
20



The folder is an item that stores one or more files or other folders in one directory. If want to
access the folder, then you just need to open it and access the files or other folders by download

the whole parent folder with its contents.

v Topic 2

Introduction to Learning Management System
@ How to Access online materials

@ Group Assignment

Deep understanding of LMS

@ Study Materials /

Folder

Figure 31:Accessing Folder

d. Accessing Video
The video content is mostly embedded within a platform; you just need to click on the video

item then, the system will open within the page for you to watch the video.

~ | Topic 2

P =

RS N S—— -

-
B Group Assignment

Figure 32:Accessing Videos

4.3. Accessing course activities

An activity is a general name for a group of features in our E-Learning platform course.
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Usually, an activity is something that a student will do that interacts with other students and or
the teacher.

The following are some of the course activities

1. Assignment: Anassignment is an activity a student has to complete on/off line and then
upload for the teacher to check. There are two types of assignment, Individual
assignment and Group assignment.

2. Exam: An exam allows the teacher to test students using a question-answer format
linked to points and grades

3. Forum: Course participants can have discussions on different topics using a question-
answer forum.

~ Topic 3
Adding Resources and Activities

elearning Concept

Assignment
E Assignment on Course Content Creation /

Online Exam - | Exam |
| Forum on Interactive Course Creation |‘-—'4 Forum |

Figure 33:Course Activities

a. ASSIGNMENTS E

Your instructor may require you to upload digital content and/or submit online responses for
grading. For example, essays, spreadsheets, presentations, webpages, photos, video clips or a
typed paragraph response may be required.
There are two ways of assignment submissions recently:

1. File submissions (students submit a file(s) for assessment)

2. Online text

When you enter an assignment, you will see the instructor’s directions to complete the
assignment.

Click on the Assignment button to access the uploaded assignment for you to attend.
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v Topic 4

p_.% Adding Resources and Activities

eLearning Concept

- [

E Assignment on Course Content Creation

Online Course Quiz

Forum on Interactive Course Creation

Figure 34:Access Assignment

1. File submission
To submit a file submission, complete the following steps:

1. Click the ‘Add submission’ button to bring up the file upload page.

e File submission window

EMC 100: / Assignment on Course Content Creation

E Assignment on Course Content Creation

Opened: Monday, 30 January 2023, 12:00 AM
Due: Saturday, 4 February 2023, 12:00 AM

On the Course created add the following and share the screenshot of the page

1. File

2. Page

3. Multimedia
4. Label

Attend Assighment
-~

Submission status

Submission status No submissions have been made yet

Grading status Not graded

Figure 35:Attend Assignment

Then, Upload file.
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E Assighment on Course Content Creation

Opened: Monday, 30 January 2023, 12:00 AM
Due: Saturday, 4 February 2023, 12:00 AM

On the Course created add the following and share the screenshot of the page

. File

. Page

. Multimedia
. Label

bowon o=

~ Add submission

File submissions

Maximum file size: 2 MB, maximum number of files: 1

‘D O

| ™= Files

Upload the file

-
B = m

®

“ou can drag and drop files here to add them.

Accepted file types:

All file types

Save changes Cancel

Figure 36:Upload the file

After clicking uploading a file:
1. Choose the file from your computer [A],
2. Save it as (name of the file) you want to submit (B)
3. Upload the file [C]

4. Click on Add and select your file(s) from the computer. You can also ‘drag and drop’ the

file(s) into the submission box.

File picker

-~

¥n Recent files |

&a Upload a file ’

& URL downloader E
Attachment E
T Private files Choose File | No file chosen
2 Wik d
2 Wikimedia Save s
Author

| Demo student

Choose licence g

| All rights reserved

C
= |

Figure 37:Choose file
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After file upload, the file will be as followed, then click Save changes to submit.

HOME MY COURSES INSTRUCTIONS OTHER RESOURCES v  ALL COURSES v DASHBOARD

v Add submission

2 Maximum file size: 2 M imum number of fles: 1
File submissions Maximunn file size: 2 M8, maximum number of files:

b
B=m

v Topic5
~ Topic 6

Accepted file types:
v Topic7 P i

Al file types

~ References

Figure 38:Save Changes

Online text
To submit an online text submission, students complete the following steps:
1. After clicking the ‘Add submission’ button, it brings up the online text editor page:

2. Type the relevant text into the HTML editor or paste from a previously written file
section [A].

3. Click ‘Save Changes’.

v Add submission
Online te I A B I S ONR DB & maA
FY
1. a task or mece of work allocated to someone as part of a job or course of study. .
"a homework assignment”
Sirmilar:

Figure 39:0Online text window
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Before Submission.
Student can:
1. Edit submission [B]: (enables to edit assignment before submitting by following the
button).
2. Remove submission[C]: (enables to remove submission).
3.  Submit assignment [A]: (Once ready to submit, click ‘Submit assignment’).
NB: This applies to all type of assignments, File submission and online text. When the

assignment is overdue, the edited submission will be labeled as “Late submission”.

E Assignment on Course Content Creation

Opened: Monday, 30 January 2023, 12:00 AM
Due: Saturday, 4 February 2023, 12:00 AM

On the Course created add the fellowing and share the screenshot of the page

1. File
2. Page

3. Multimedia
#bebel
(=] Edit submission Remove submission

Submission status

Submission status Draft (not submitted)

Grading status Not graded

Time remaining Assignment is overdue by: 1 year 191 days
Last modified Tuesday, 13 August 2024, 2:24 PM

File submissions
£ Assignmentl.docx 13 August 2024, 3:24 PM

Submission comments

P _Comments (O)

Figure 40:Edit Submission

File Submission Status:
Confirm Submission [A]; by ticking the box, which is required, then click continue [B] to

submit.
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EMC 100: / Assignment on Course Content Creation / Confirm submission

E Assignment on Course Content Creation

Opened: Monday, 30 January 2023, 12:00 AM
Due: Saturday, 4 February 2023, 12:00 AM

On the Course created add the following and share the screenshot of the page

1. File

2. Page

3. Multimedia
4. Label

Confirm submission /

This assignment is my own work, except where | have acknowledged the use of the works of 0
other people.

changes.

N e -

Are you sure you want to submit your work for grading? You will not be able to make any more

© Required

Figure 41:File Submission Status

Group Assignment
The instructor can assign assignments per group, in this case only one student can submit the
assignment. To start attending this assignment click Group Assignment [A].

v Topic 2

Introduction to Learning Management System

How to Access online materials

/
@ Group Assignment

Deep understanding of LMS
@ Study Materials

Figure 42:Access Group Assignment

Click Add Submission to answer the assignment
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EMC 100: / Group Assignment
E Group Assignment

Opened: Tuesday, 13 August 2024, 12:00 AM
Due: Tuesday, 20 August 2024, 12:00 AM

— ‘/‘i Click to Add

Submission status

Group Group A

Submission status Mothing has been submitted for this assignment
Grading status Mot graded

Time remaining & days 7 hours remaining

Last modified =

Submission comments
» Comments (0)

Figure 43:Group Assignment Submission

Upload the file:

EMC 100: / Group Assignment / Edit submission
E Group Assignment

Opened: Tuesday, 13 August 2024, 12:00 AM
Due: Tuesday, 20 August 2024, 12:00 AM

v Add submission

File submissions Maximum file size: 2 MB, maximum number of files: 1

D D s = m

L_EREIS

Upload the file @

You can drag and drop files here to add them.

Save changes Cancel

Figure 44:Drop file
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File picker x

*n Recent files ( B = .W

&a Upload a file .
&, URL downloader

Attachment / E
i Private files Choose File | No file chosen

2 Wikimedia

Save as

Author

|  Demo student |

Choose licence @

|.. All rights reserved vl

C
= |

Figure 45:Upload file

Then,
1. Upload a specific file as shown in [A],

2. If the assignment requires text, then you can type as shown in [B] then click Save
Changes.

v Add submission

File submissians Maximum file size: 2 MB, maximum number of files: 1

D X B =B

| ™ Files

Awip DOC |

1st submissio...

Accepted file types:

All file types

B

Figure 46:Save Changes
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Then, Submit assignment

E Assignment on Course Content Creation

Opened: Monday, 30 January 2023, 12:00 AM
Due: Saturday, 4 February 2023, 12:00 AM

On the Course created add the following and share the screenshot of the page

1. File

2. Page

2. Multimedia

4. Label

Click
Submit assignment Edit submission Remove submission
Submission status
Submission status Draft (not submitted)
Grading status Mot graded
Time remaining Assignment is overdue by: 1 year 192 days
Last modified Wednesday, 14 August 2024, 12:16 PM
File submissions i
i 1st submission.docx 14 August 2024, 12:16 PM

Online text
+ {63 words)

Figure 47:Submit assignment

Then after submitting, the below window will appear.

EMC 100: / Assignment on Course Content Creation / Confirm submission

E Assignment on Course Content Creation

Opened: Monday, 30 January 2023, 12:00 AM
Due: Saturday, 4 February 2023, 12:00 AM

On the Course created add the following and share the screenshot of the page

1. File

2. Page

3. Multimedia
4. Label

Confirm submission /

Thl's assignment is my own work, except where | have acknowledged the use of the works of
other people.

Are you sure you want to submit your work for grading? You will not be able to make any more
changes.
N -

© Required

Figure 48:Confirm Submission
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b. FORUMS

Forum Definitions:

« Instructor Post — any message within the forum, including the discussion topic and any
replies.

* Subject — the title of a post.

» Message — it can be student’s views, opinions or answers to the discussion title.

« Attachment — students can reply to the discussion title related to the topic posted by instructor.
« Thread — A string of replies (or replies of replies) to an original post.

« Topic — The subject of the original post of a thread.

» Topic/session discussion forum
1. Click forum to open

~ Topic 3

(=M A dding Resot s and Activities
] ~dding Resources and Activities
elearning Concept

Assignment on Course Content Creation

Online Exam

A

Forum on Interactive Course Creation

Figure 49:Discussion forum

2. Click on the Search forums [C] to such for the topic on the forum, you can subscribe to
the forum [B] and you can read the topic addressed and click reply to start the discussion or
reply.
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EMC 100: / Forum on Interactive Course Creation

Forum on Interactive Course Creation

Due: Tuesday, 3 September 2024, 1:07 PM

Subscribe to forum

[A] S —
Settings ~

| Search farums ‘ Q |

Display replies in nested form = ‘

Forum on Interactive Course Creation
Tuesday, 13 August 2024, 10:20 AM

What are tools for creating interactive resource

Permalink Reply

Re: Forum on Interactive Course Creation
by student student - Tuesday, 13 August 2024, 1:06 PM

There are several tools for creating interactive resources, such as Camtasia, Instagia etc.
Permalink Show parent Reply

Re: Forum on Interactive Course Creation
by Demo1 Student - Tuesday, 13 August 2024, 1:35 PM

| can say we have several option which we can use to create interactive resources, such as advice resolve, camtasia.
Permalink  Show parent Repl

Figure 50:Discussion forum window

3. Click on the Reply to answer the posted topic where you will put your message as

your answer to reply back then click on post to forum button to post your answer.

EMC 100: / Forum on Interactive Course Creation

Forum on Interactive Course Creation

Due: Tuesday, 3 September 2024, 1:07 PM

Subscribe to forum

| Search forums ‘ Q |

| Settings ~ |

Display replies in nested form < ‘

Forum on Interactive Course Creation
Tuesday, 13 August 2024, 10:20 AM
What are tools for creating interactive resource

Permalink Reply

Re: Forum on Interactive Course Creation
by student student - Tuesday, 13 August 2024, 1:06 PM

There are several tools for creating interactive resources, such as Camtasia, Instagia etc.
Permalink Show parent Reply

Re: Forum on Interactive Course Creation
by Demo1 Student - Tuesday, 13 August 2024, 1:35 PM

| can say we have several option which we can use to create interactive resources, such as advice resolve, camtasia
Permalink Show parent Reply -

Figure 51:Forum reply window

To keep our online community safe and welcoming, it is important to follow a few
guidelines when posting within the course forums:

Be nice
e No ‘flaming’ — in other words, avoid personal attacks, pettiness, and abuse.

Respect other users, and if you disagree with them, explain why.
e No ‘trolling’ — trolls are posts deliberately designed to provoke an angry response.
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That doesn’t mean you can’t be controversial, if you really mean it.

No personal disputes — if it gets personal, take it offline.

Avoid typing in ALL CAPS, which is considered shouting or yelling.

Learn to let go — don’t keep harping on about the same thing.

If someone else’s post offends you, don’t immediately fight back online. Consider
whether they really meant to cause offence. It can be easy to sound rude without
meaning to, but if you really are troubled by the post, don’t respond — take it to your

teacher instead.

Be effective

C.

Post in the most appropriate forum.

Stay on topic — try to focus on the original topic. In particular, don’t change
subject in the middle of an existing thread — start a new topic.

Conversely, don’t start a new topic if your post relates to an existing one — reply to
the existing thread.

When starting a new topic, make the subject line clear and informative.

EXAM

v Topic 3
Adding Resources and Activities

elearning Concept

Assignment on Course Content Creation

/ Exam
Online Exam

Forum on Interactive Course Creation

Figure 52:Exam Session

Once you enter an online exam, the window shows:

1.
2.

Exam instructions provided by your instructor.
Click Download Safe Exam Browser [1]; (If it is the first time using your
device/computer, you must download Safe Exam Browser).

Click Launch Safe Exam Browser [2]
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Attempts allowed: 1

To attempt this Exam you need to know the Exam password

0"“— Exam instructions

This exam has been configured so that students may only attempt it using the Safe Exam Browser.

Time limit: 15 mins

The Safe Exam Browser keys could not be validated. Check that you're using Safe Exam Browser with the correct configuration file.

Download Safe Exam Browser Launch Safe Exam Browser Download configuration

Back to the course

Figure 53:Exam Instructions

Once you begin the quiz, be sure to read each question carefully. You can flag questions

that you wish to skip and/or later review.

Start exam:
Click Launch Safe Exam Browser to start the exam.

MUHIMEBILI UNIVERSITY OF HEALTH AND ALLIED SCIENCES
Tanzania’s Premier in Health Training ., Research and Consultancy Services

Welcome to Systematic Open Multicourse Access (SOMNMA)

Attempts allowed: 1
To attempt this Exam you need to know the Exam password
This exam has been configured so that students may only attempt it using the Safe Exam Brawser,

Time limit: 15 mins

The Safe Exam Browser keys could not be validated, Check that you're using Safe Exam Browser with the correct configuration file,

Download Safe Exam Browser Launch Safe Exam Browser Download configuration
H Back to the course
Click

Figure 54:Launch Safe Exam Browser
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Open Safe Exam Browser?

https://somanew.muhas.ac.tz wants to open this application
MUH Rl i i ICES

[0 Always allow somanew.muhas.ac.tz to open links of this type in the associated app incy Services

Tanzania's P
Welcome tess (SOMA)

Open Safe Exam Browser

The Safe Exam Browser keys could not be validated. Check that you're using Safe Exam Browser with the correct configuration file.

Download Safe Exam Browser Launch Safe Exam Browser Download configuration

Back to the course

Figure 55:0pen Safe Exam Browse

After clicking Open Safe Exam Browser, the below window will pop-up, then click Yes

to continue.

Running Applications Detected

o The apphcations listed below need to be terminated before a
oW session can be started, Would you Bee to automatically
lerminate them now?

WARNING: Any unsaved application data might be lost!

.'ll“: ‘ “xe

eans. exe

CiscoCollabHost exe

Figure 56:Normal window termination

Sign in window will appear, user will be required to enter Username and Password and then

click Log in.
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GUEST

Some courses may allow guest access

Access as a guest

“Jj Instructions

Instruction to login
Instruction to change password
Forgotten your username or password?

Support contacts

Ask for support

Figure 57:Student Login to Exam

Below window will appear, for student to start attempting the exam, by clicking Attempt exam.

MUHIMBILI UNIVERSITY OF HEALTH AND ALLIED SCIENCES
Tanzania's Premier in Health Training , Research and Consultancy Services
Welcome to Systematic Open Multicourse Access (SOMA)

FAQ Help

| Attempt exam i

Attempts allowed: 1

To attempt this Exam you need to know the Exam password il - % o

Figure 58:Attempt Exams

It will ask for the Exam Password for you to proceed.
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Start attempt

Password

To attempt this Exam you need to know the Exam password

Exam password .
A Password
Click to enter text #°
J

©

Time limit
Your attempt will have a time limit of 15 mins. When you start, the timer will

begin to count down and cannot be paused. You must finish your attempt before
it expires. Are you sure you wish to start now?

ez -

Figure 59:Exam Password

Then click, Start attempt to proceed to the questions.

Start attempt

Password
To attempt this Exam you need to know the Exam password

Exam password

G

Press enter to save changes

Time limit

Your attempt will have a time limit of 15 mins, When you start, the timer will
begin to count down and cannot be paused. You must finish your attempt before
it expires. Are you sure you wish to start now?

455

Start attempt ICé
l-
Start

Figure 60:Start Exam page

Exam window

e [A] shows time left for the exam to complete.

e [B] shows exam windows.
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[T et ozs [

Mount Kilimanjaro is the highest mountain in the World____

O True
O False

From the Tanzania map below, what is the region labeled with letter "A*?

Figure 61:Exam Window

Finish exam
Click Finish attempt to submit the exams

Figure 62:Finish Attempt
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Access lesson
Students will be able to access specific lessons uploaded by the facilitator.

~ Topic 2

Introduction to Learning Management System
How to Access online materials
@ Group Assignment

Deep understanding of LMS
@ Study Materials

m Sample feedback

[Access Lessonl

-

Figure 63:Access lesson.

Start Lesson
After accessing a lesson, Students will be able to:
1. Navigate using the navigation button [A]

2. Check the completion status (progress bar) of the specific lesson [B]
3. Navigate through the Lesson menu [C]

HOME MY COURSES INSTRUCTIONS OTHER RESOURCES v ALL COURSES v DASHBOARD

Announcements a EMC 100:_1 / Deep understanding of LMS

¥ Course Information Deep understanding of LMS

~ Manual for online facilit...
Opened: Tuesday, 13 August 2024, 11:50 AM
Key concepts for online fa Lesson menu

~ Topic 2

Characteristics of LMS

Purpose

[edit)

An LMS delivers and manages all types of content, including videos, courses, works! 5, and documents. In the education and higher
education markets, an LMS will includ y of functionality that i corpe W ve features such as rubrics, teacher
and instructor-facilitated learning, a discussion board, and often the use of a syllabus. A syllabus is rarely a feature in the corporate LMS,
although courses may start with a heading-level index to give learners an overview of topics covered,

e

You have completed 0% of the lesson

Figure 64:Start Lesson

Lesson Progress
The more you navigate from the menu, the more you approach the completion of status of the specific
lesson
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HOME MY COURSES INSTRUCTIONS OTHER RESOURCES v  ALL COURSES v DASHBOARD

AC 100 Deep unaersianaing of LMs

. Deep understanding of LMS

Announcements
v Course Information Opened: Tuesday, 13 August 2024, 11:50 AM

v Manual for online facilit...

Key concests foc coline & Telematic teaching
v Topic 2
Telematic teaching

edit)

In the 1980s, modern telecommunications started to be used in education. Computers became prominent in the daily use of higher
education institutions, as well as instruments to student learning. Computer-aided teaching aimed to integrate technical and educational
means. The trend then shifted to video communication, as a result of which Houston Unis ity decided to hold telecast classes to their
students for approximately 13-15 hours a week. The classes took place in 1953, while in 1956, Robin McKinnon Wood and Gordon Pask
released the first adaptive teaching system for corporate environments SAKL" The idea of automating teaching operations also inspired
the University of lllinois experts to develop their Progra ogic f aching Operations (PLATO) which enabled users to
exchange content regardless of their location.”™! In the pericd between 1970 and 1980, educational venues were rapidly considering the
idea of computerizing courses, including the Western Behavioral Sciences Institute from California which introduced the first accredited
online-taught degree.

Sample feedback
~ Topic3
Adding Resources and Act.
Telematic teaching

eleaming Concept

ASSgIERLOn Cotse Co You have completed 25% of the lesson

Forum on Interactive Cour ‘
v References

Figure 65:Lesson Progress

Lesson Completion status
This shows that the student has completed the lesson, as the total percentage is 100.

INSTRUCTIONS  OTHER RE JASHBOARD

Tanzania’s Premier in Health Training ., Research and Consultancy Services

EMC 100:_1 / Deep understanding of LMS

Deep understanding of LMS

Opened: Tuesday, 13 August 2024, 11:50 AM

Congratulations - end of lesson reached

Well done!
You have completed 100% of the lesson

Return to Introduction to Online Course copy 1 View grades

Complete

Figure 66:Lesson Completion status

Exam summary
Students will be able to see the summary of exam details,
1. Answer Saved [A]

2. Not yet answered [B]

Welcome to Systematic Open Multicourse Access (SOMA)

Lesson menu

ter

~—

Lesson menu

o Characteristics of LMS

¢ Telematic teaching

o Multimedia teaching

« Correspondence teaching

3. Exam navigation [C] — This shows the questions students answered with the filled box and the

empty box for the questions not answered.

40




Exam navigation

ol ul sl

Question Status

Answer saved

N —
Not yet answered

Answer saved

pr—
Not yet answered

—
Answer saved

Not yet answered

Answer saved

Return to attempt

Time left 0:05:31 Hide

This attempt must be submitted by Friday, 16 August 2024, 10:07 AM.

Figure 67:Exam summary

Summary attempt
After Submitting, student will be able to see the summary of the questions attended.

e

This attempt must be submitted by Wednesday, 14 August 2024, 10:31 AM.

Submit all and finish | "

Figure 68:Summary of Exam Attempt

Final Submission

Student is allowed to Submit all and Finish the exam.
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Submit all your answers and finish?

Once you submit your answers, you won't be able to change them.

Submit all and finish

Figure 69:Final Submission

After submitting, the below window will pop up.

Figure 70:Submission Status
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4.4. Accessing grade book
If your instructor uses the Grade Book feature, you will be able to view your grades by selecting

Grades, located in the Settings Block.

Introduction to Online Course

Course Participants Grades - Cl Ick

User report -

Ds Demo student /

Course details

Grade item Calculated weight Grade Range Percentage Feedback Contribution to course total
~ Introduction to Online Course
LESSON
Key concepts for online facilitators 0-100
ASSIGNMENT
E'j Assignment on Course Content Creation 0-100
ASSIGNMENT
Etj Group Assignment 0-100
LESSON
= Deep understanding of LMS B B 0-100
FORUM
& Forum on Interactive Course Creation rating - - 0-5
_  AGGREGATION
X Course total D100

Figure 71:Grade Book Window
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4.5 Logging out
After the completion of any task, the learner is required to Log out from the system
(Important due to Information security).

Steps: On the left top most corner Click where you see your name -> down arrow -> Log out.

HOME MY COURSES INSTRUCTIONS OTHER RESOURCES v  ALL COURSES v DASHEOARD

Profile

MUHIMBILI UNIVERSITY OF HEALTH AND ALLIED SCIENCES Grades
Tanzania’s Premier in Health Training , R ch and C Itancy Services Calendar

Welcome to Systematic Open Multicourse Access (SOMA "%

Private files

Reports

Preferences

Introduction to Online Course

Course  Participants ~ Grades

v Course Description Collapseal

The Muhimbili University of Health and Allied Sciences (MUHAS) is an academic institution that offers online and physical delivery of courses
within its various academic programs. The Tanzania Commission of Universities requires Universities to ensure that at least 30% of their courses
are delivered through an online platform. In the adoption of this requirement, the Muhimbili University of Health and Allied Sciences (MUHAS),
through its five-year rolling strategic plan of 2020, is planning to utilize the e-leamning platform by at least 60% of all the offered academic
modules by June 2025,

Objective
The objective of this course is to ensure the uniformity and consistency of the course contents developed at MUHAS adhere to the in-house
style throughout the e-leamning platform by;

o Functioning as a facilitators' practical guide for the development of good-quality cnline courses
o Providing a template for institutional best-practice in e-leaming course construction

Figure 72:Logout
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